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High Risk Business Sign-off procedure
Description of the procedure to be carried out

A completed and retained sign off sheet to ensure high risk business submissions are processed in accordance with the Firm’s risk management controls and to ensure that the clients suffer no foreseeable harm.

Individuals who are required to carry out this procedure

Supervisor or supervisor’s delegate

Individuals responsible for ensuring that this procedure is carried out
SMF16
The following are de facto high-risk business areas;

1. Occupational pension transfers with an element of guaranteed benefit

2. SCARPS (structured at risk products)

3. Unregulated collective investments

4. VCTs / EIS

5. Maximum cover whole of life

Under these circumstances, advisers should ensure that the business is signed off by the appropriate supervisor (or supervisor’s delegate) using the attached form.

The form (or a copy of it) should then accompany the New Business submission form, which should be appropriately signed by the same supervisor.

The following are deemed high-risk business by virtue of the fact that the relevant advisers would not be assessed as competent at the time of the advice;
6. All business completed by advisers under probation / undergoing remedial action training

7. Any product a compliance officer deems high risk because of poor file review results

This class of business would not require a separate form, but the new business spread sheet should nevertheless be signed off by a supervisor.

High risk business sign off sheet

	Client name
	

	Client DOB
	

	Product Name
	

	Amount to be invested
	

	% of client’s total asset pool
	

	Client risk profile
	

	Best interest rule – why is this product more suitable than others 
	

	Fact find seen and adequately completed
	

	Risk profile seen and adequately completed
	

	Research seen and due diligence adequate
	

	Supervisor agrees with justification for the advice
	

	
	

	Date
	

	Signed
	

	By
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