Essentials




 

Appointed Representative Annual Control review. 

	AR
	

	CF1 (AR)
	

	Review period
	


DOCUMENTS FROM AR

	
	Item
	Commentary
	Done

	Governance

	
	FIT statement


	
	

	
	Credit check 


	
	

	
	Key registers (new business, annual reviews, complaints, data breaches)


	
	

	
	Closing balance sheet for the year 


	
	

	Advice

	
	File review summaries for both new business and annual reviews

	
	

	Investment

	
	If the AR does not use the DA firm’s investment process – check as per the DA investment review
	
	

	
	New business register
	Ensure through the new business register that most investments are going through the DA core investment strategy
	

	T&C

	
	CPD log
	Ensure CPD has the required spread
	

	
	SPS certificate
	
	


DOCUMENTS TO AR

	
	Item
	Commentary
	Done

	Governance

	
	Updated general procedures
	
	

	
	AR compliance report
	
	

	Advice

	
	Updated general procedures
	
	

	Investment

	
	Any investment committee minutes / client briefings
	
	

	T&C

	
	Certificate of competency
	
	

	
	Updated T&C plan
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