Essentials             

Pensions Technical – TRANSFERRING TO A qrops – SUITABILITY checklist

This checklist can be used to ensure that all the required issues are compliantly covered in any client reports. It also makes an ideal checklist for supervisors or file checking ‘buddy’s’ who may be undertaking file checks. 

The minimum documentation normally required for checking any such case is as follows:-

Documents Required 

	Number
	Document
	Checklist

	1.
	Fact find

	

	2.
	Written confirmation of fund and transfer value

	

	3.
	Illustration - ceding plan – SHP, PPP and SIPP only

	

	4.
	Scheme leaver details/ Illustration of projected benefits / charges- Occupational Money Purchase Schemes only

Any pre ‘A’ Day TFC in excess of 25%?


	

	5.
	Scheme leaver details & CETV / full preserved benefit details – Final Salary Schemes only


	

	6.
	Illustration – proposed plan 
(QROPS detail may be confirmed by overseas affiliated adviser)


	

	7.
	Suitability letter


	

	8.
	TVAS report – Final Salary Schemes only

	


Please note: Pensions Technical can take no responsibility for the technical accuracy or any detail relating to the QROPS or any area of international taxation or legislation. For file checking purposes, responsibility will only be accepted for the UK aspects of any legislation, taxation or product detail.  

Points Required

	Number
	Document
	Checklist

	1.
	Introduction – include date and venue of meeting

Independent or Restricted?


	

	2.
	Aims and Objectives – reason for meeting/clients concerns
· Client’s intention to emigrate – when?
· Which country? 
· Are they already overseas? 
· Are they considering returning to the UK at all?
· Current age, employment status, other pension plans/assets/other sources of income etc

Individuals Investment Experience


	

	3.
	Clients Attitude to Risk & Capacity for Loss

	

	4.
	Options Available – state all options/differences and why discounted, including:

· Leaving with current provider

· SHP 
· PPP

· Section 32

QROPS – personal or occupational type of scheme? 


	

	5.
	Confirm Fund Value and Transfer Value (Money Purchase) or CETV (Final Salary)

Is there any element of GMP?

	

	6.
	Only applicable for Final Salary Schemes:

· Surplus / Deficit
· Revaluation & Escalation rates 

· Explanation of Critical Yields

· Ill health Issues

· Transfer Club member

· Equalisation of benefits

· Discretionary increases

AVCs or FSAVCs

	

	7.
	Fund Size and/or pension @ NRA under both ceding and proposed plan 

Money Purchase - These figures should be given at lower and higher growth assumptions at NRA both pre and post transfer. A suggested table can be downloaded directly from the Pensions Technical ‘suggested documents’ room on our website. 

Final Salary – Figures can be taken from the TVAS Report

Include any GMP if applicable
(QROPS detail may be confirmed by overseas affiliated adviser)


	Existing plan

	
	
	SHP/PPP (*)

	
	
	Section 32 (*)

	
	
	QROPS 

	8.
	Tax Free Cash @ NRA under both ceding and proposed plan 

Money Purchase - These figures should be given at lower and higher growth assumptions at NRA both pre and post transfer. A suggested table can be downloaded directly from the Pensions Technical ‘suggested documents’ room on our website. 

Final Salary – Figures can be taken from the TVAS Report

(QROPS detail may be confirmed by overseas affiliated adviser)


	Existing plan

	
	
	SHP/PPP (*)

	
	
	Section 32 (*) 

	
	
	QROPS 

	9.
	Death Benefits pre and post transfer

LSDB, spouses/civil partners benefits

(QROPS detail may be confirmed by overseas affiliated adviser)


	Existing plan



	
	
	SHP/PPP (*)


	
	
	Section 32 (*)


	
	
	QROPS  


	10.
	Investment Risk & Fund choice both pre and post transfer

(QROPS detail may be confirmed by overseas affiliated adviser)


	

	11.
	If transfer from a Section 226:

· No difference now post April 2006 with regards to TFC – this will be 25% of fund regardless 

· Any differences in LSDB? Has Sec226 adopted post A Day rules yet? If not is only a return of contributions, possibly with interest may still be available?

· Any Guaranteed Annuity Rates?
	

	12.
	Pension Term Assurance (if applicable) explain:-

· Level of contribution and cover

· Amount of contribution that will enjoy tax relief

· Potential impact if primary or enhanced protection has been registered - is transitional protection available? 

· Will cease on transfer overseas
	

	13.
	Summary & Recommendation


	

	14.
	Charges 

pre & post transfer

Adviser charge/fee to be taken?

(QROPS detail may be confirmed by overseas affiliated adviser)
	Pre

	
	
	PPP (*)

	
	
	QROPS 

	15.
	Selected Retirement Age


	

	16.
	Early Retirement Options 

UK - Benefits available from 55 

Overseas – clarify relevant to country involved * 

	

	17.
	International Tax Issues *
· IHT & Taxation Issues

· 5 & 10 year event reporting requirement

· Tax Free Cash

· Tax aspects on death

· Reciprocal Arrangements of country where QROPS is registered ‘v’ country of residence 

	

	18.
	Did the existing plan offer the old style Waiver of Premium (WOP) or a contractual right to WOP (pre 2001)?

If so this will be lost on transfer – explain


	

	19.
	Does QROPS offer any equivalent to Pension Contribution Insurance (new version WOP) if regular contributions are to be paid 
(QROPS detail may be confirmed by overseas affiliated adviser)


	

	20.
	Disclaimers:

· Unit prices can fall as well as rise

· Relying on info from Life Offices and client

· Past performance is not necessarily a guide to future performance and past performance may not necessarily be repeated (if using stats must be over min 5 years)

· Based on present legislation which may change

· Cooling off period

· You risk loss of capital whilst funds remain uninvested in a falling market


	

	21.
	Client doesn’t understand to contact IFA


	


	Point 22. – File audit purposes only

Is the overseas scheme qualifying and recognised?

Transfer to a non-registered overseas pension scheme which is not a qualifying recognised overseas pension scheme *
A transfer from a registered pension scheme to a non-UK pension scheme that is not a qualifying recognised overseas pension scheme is not a recognised transfer. Such a transfer is an unauthorised member payment. 

See RPSM14101030 and RPSM14101040 for the conditions for a recognised overseas pension scheme.

Tax charges

The member incurs a tax charge of 40% on the amount of the payment. 

This tax charge, broadly speaking, recoups the tax relief already given in respect of the contributions made by the member or on their behalf, and the income from the investment of those contributions. If the transfer payment and any other unauthorised payments to the member in a 12 month period exceeds 25% of the member's fund, the member is liable to an unauthorised payment surcharge of a further 15% of the payment. 

A scheme sanction charge of up to 40% may also apply for which the scheme administrator is liable. If the scheme administrator has deducted the member's tax charge from the transfer payment and paid the tax charge to HMRC on the member's behalf, the scheme administrator may reduce the amount of the scheme sanction charge by the lesser of 25% and the amount of member's tax charge deducted as a proportion of the transfer payment. 

In addition, if the amounts transferred equate to 25% or more of the scheme fund value, HMRC may withdraw the transferring scheme's registration. This involves a de-registration charge of 40% (see RPSM02105050).

 
	


(*) Only required where benefits are to be held in a temporary UK account to assist with phasing the transfer when necessary.
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