Essentials



< Insert Name >

< Insert Address 1 >

< Insert Address 2 >

< Insert Address 3 >

< Insert Address 4 >

< Insert Postcode  >

< Insert Date >

Dear < Insert Title and Surname >,

Your yearly pension statement in respect of your Pension with < Enter Name of Pension Provider >.

Your annual statement and supporting documentation were recently sent to you under separate cover. 
The Terms of Business under which we presently operate confirms that we do not offer follow up advice unless approached by you. This letter therefore only supplies you with updated information, not advice.

If you have any queries, or your financial circumstances have changed in such a way that you think your plan may be significantly affected, please call us. For clarity we would expect change in employment, marital status, debt, and asset positions to be typical issues (but not a complete list) that may be likely to affect your pension.

You should also ensure you are still happy with the spread of assets within the fund. You should seek financial advice in this regard.

We strongly recommend an annual review of your financial affairs. There is a charge for this service which may be partially/fully covered by the annual administration charge taken from your plan fund each year. Please contact us if you want a review and we will send you the appropriate forms.

Yours sincerely,

< Insert Name >

< Insert Title >

< Insert Firms Name >
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