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Review Meeting File Note
This file note can be used as the follow up post review document, with a brief covering letter

	Client Name(s)
	
	

	Date
	
	Location
	

	Present at the meeting
	

	Date of last Fact find
	
	
	

	Financial Plan the meeting is based on (e.g. 2022)
	


	1. Your Current Financial Objectives and goals bucket list
	On track
	Tidying up needed
	Structural work required

	
	
	
	

	2. How has your year been? What’s changed?  
	
	
	

	
	
	
	

	2. Strategic Review of your latest financial plan (it may be a cash flow)
	
	
	

	
	
	
	

	3. Investments Review (Valuation+ Portfolio risk re-appraised) 
	
	
	

	
	
	
	

	4. Risk profile Review (Re-assessing attitude to risk & capacity for loss)
	
	
	

	
	
	
	

	5. Debt & Loan management
	
	
	

	
	
	
	

	6. Tax Matters (ISA, CGT, Pension, Income Tax)
	
	
	

	
	
	
	

	7. Retirement Planning 
	
	
	

	
	
	
	

	8. Protection 
	
	
	

	
	
	
	

	9. Estate Planning
	
	
	

	
	
	
	

	10. Re-evaluated Income Information
	

	Salary / fixed pension net 

State pension net

Net property income

Dividends net

Other net

TOTAL



	11. General Expenditure Information for the next 12 months
	

	Fixed cost of living

“Fun” spending

Capital expenses

Tax Bills

TOTAL



	12. Assets and liabilities (Category totals only)
	

	Your home
Your other property
Your savings (current, savings and deposit accounts)
Your investments (ISAs etc.)
Your pension plans

Your mortgage(s)

Your other debts



	13. Action Points
	
	
	

	What

When

Whom
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